RCC SUPPLIER ELIGIBILITY

your future starts with us

Private Bag 13373, Windhoek
15 Marien Ngouabi Street

Windhoek, Namibia

Switchboard: +264 61 297 9000
Email Us: Amon.Shangano@rcc.com.na
Website: www.rcc.com.na

AMENDMENT 01

PROCUREMENT DESCRIPTION: PRE-QUALIFICATION/REGISTRATION OF
SUPPLIERS FOR THE 2025/2026 FINANCIAL YEAR

PROCUREMENT REF NO: EOI/RCC-2025/2026
CLOSING DATE: 14 November 2025
CLOSING TIME: 16h00

Supplier’s NAME:

POSTAL ADDRESS:

CONTACT CONTACT PERSON:
DETAILS:
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your future starts with us

EXPRESSION OF INTEREST

INVITATION TO PRE-QUALIFY

Roads Contractors Company Limited (RCC) invites expression of interest from interested and eligible
suppliers, contractors and service providers for the Pre-qualification/Registration of suppliers, contractors or
service providers for the 2025/26 financial year under listed categories. (As listed under Pre-Eligibility List).

Category Description
No

Category A | Provision for the supply and delivery of Goods

Category B | Provision for the supply and delivery of Works

Category C | Provision for the supply and delivery of Consultancy Services

Category D | Provision for the supply and delivery of Non- Consultancy Services

Pre-qualification/Registration documents, containing detailed terms and conditions of bidding, may be
obtained by sending a request for the submission documents to: Amon.Shangano@rcc.com.na

Completed pre-qualification documents in plain sealed envelopes clearly marked with Bid Number, must be
delivered at the following address:

The Office of the Governor
For Attention: Administrator/Clerk
Closing Date: 14 November 2025

Documentary evidence to be attached: AS PER PAGE 8
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RCC SUPPLIER ELIGIBILITY
1. PRE-QUALIFICATION INSTRUCTIONS

11 INTRODUCTION

RCC hereby invites suitably qualified suppliers, contractors and service providers to express their interest to
be included on the RCC pre-approved supplier eligibility list. In order to qualify, suppliers, contractors or
service providers are required to submit the required documentation and meet the set criteria as provided
herein to perform the contract of supply and delivery and/or provision of goods and services to RCC.

1.2 PRE-QUALIFICATION OBJECTIVE

The main objective is to supply and deliver assorted items and provide services as specified herein, to RCC
as and when required during the period starting the 1% of April 2025 and ending the 315 of March 2026.

13 INVITATION TO PRE-QUALIFICATION

Suppliers, contractors and service providers are invited to submit their completed PRE-QUALIFICATION
documents to RCC, so as to be pre-qualified for invitation of quotations and/or bids. The prospective suppliers
are required to indicate for which services and/or delivery of products they intend qualifying for as set out in
Pre-approved eligibility list.

1.4 EXPERIENCE

Prospective suppliers and contractors must have carried out successful supply and delivery of similar
items/services to organizations of similar size and complexity. Potential suppliers, contractors and service
providers must demonstrate the willingness and commitment to meet the pre-qualification criteria.

15 QUESTIONS ARISING FROM DOCUMENTS

Questions that may arise from the pre-qualifications documents should be directed to the following address:
Amon.Shangano@rcc.com.na .

RCC reserves the right to request the submission of additional information from prospective bidders.
2. BRIEF CONTRACT REGULATIONS/GUIDELINES

2.1 Completion of application Forms
Pre-qualification application forms that are incomplete or filled incorrectly and are not submitted in the
prescribed manner may be rejected and not be considered further. All documents that form part of the
proposal must be written in English.
2.2 Terms used
Throughout this Pre-qualification Bidding document:
a) the term “in writing” means communicated in written form (e.g. by mail) with proof of receipt.
b) if the context so requires, “singular”, means “plural” and vice versa; and
c) “day” means calendar day.

Fraud and Corruption

2.3.1 It is the policy of the Government of the Republic of Namibia to require Public Entities, as well as
bidders, suppliers, and contractors and their agents (whether declared or not), personnel,
subcontractors, sub-consultants, service providers and suppliers, to observe the highest standards of
ethics during the procurement and execution of contracts. ! In pursuance of this policy, the Government
of the Republic of Namibia:

L In this context, any action taken by a bidder, supplier, contractor, or any of its personnel, agents, sub-consultants, sub-contractors,
service providers, suppliers and/or their employees to influence the procurement process or contract execution for undue advantage
is improper.
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(a)defines, for the purposes of this provision, the terms set forth below as follows:

() “corrupt practice” is the offering, giving, receiving or soliciting, directly or indirectly, of anything
of value to influence improperly the actions of another party?;

(i)  “fraudulent practice” is any act or omission, including a misrepresentation, that knowingly or
recklessly misleads, or attempts to mislead, a party to obtain a financial or other benefit or to
avoid an obligation; 3

(iii) “collusive practice” is an arrangement between two or more parties* designed to achieve an
improper purpose, including to influence improperly the actions of another party;

(iv) “coercive practice” is impairing or harming, or threatening to impair or harm, directly or
indirectly, any party® or the property of the party to influence improperly the actions of a party;

(v) “obstructive practice” is

(aa) deliberately destroying, falsifying, altering or concealing of evidence material to the
investigation or making false statements to investigators in order to materially impede
RCC'’s investigation into allegations of a corrupt, fraudulent, coercive or collusive
practice; and/or threatening, harassing or intimidating any party to prevent it from
disclosing its knowledge of matters relevant to the investigation or from pursuing the
investigation, or

(bb) acts intended to materially impede the exercise of RCC'’s inspection and audit rights
provided for under sub-clause 4.2 below.

(b) will reject a proposal for award if it determines that the Bidder recommended for award has, directly
or through an agent, engaged in corrupt, fraudulent, collusive, coercive or obstructive practices in
competing for the contract in question; and

(c) will sanction a firm or an individual, at any time, in accordance with prevailing legislation, including
by publicly declaring such firm or individual ineligible, for a stated period of time: (i) to be awarded
a public contract; and (ii) to be a nominated® sub-contractor, consultant, manufacturer or supplier,
or service provider of an otherwise eligible firm being awarded a public contract.

2.3.2 In further pursuance of this policy, suppliers, contractors or service providers shall permit RCC to
inspect any accounts and records and other documents relating to the Bid submission and contract
performance, and to have them audited by auditors appointed by RCC.

2.3.3 Suppliers, contractors or service providers and public officials shall also be aware of the provisions

stated in section 67 and 68 of the Public Procurement Act, 2015 which can be consulted on the website of
the Procurement Policy Unit (PPU): www.mof.gov.na/procurement-policy-unit.

2.4 Eligible suppliers, contractors and service providers

2.4.1 A supplier, contractor or a service provider shall not have a conflict of interest. All suppliers,
contractors or service providers found to have a conflict of interest shall be disqualified. A bidder may be

2 “Another party” refers to a public official acting in relation to the procurement process or contract execution. In this context,
“public official” includes Purchaser’s staff and employees of other organizations taking or reviewing procurement decisions.
3 “Party” refers to a public official; the terms “benefit” and “obligation” relate to the procurement process or contract execution;
and the “act or omission” is intended to influence the procurement process or contract execution.
4 “Parties” refers to participants in the procurement process (including public officials) attempting to establish bid prices at artificial,
noncompetitive levels.
5 “Party” refers to a participant in the procurement process or contract execution.
b A nominated sub-contractor, consultant, manufacturer or supplier, or service provider (different names are used depending
on the particular bidding document) is one which either has been: (i) included by the bidder in its pre-qualification application or
bid because it brings specific and critical experience and know-how that are accounted for in the evaluation of the bidder’s pre-
qualification application or the bid; or (ii) appointed by RCC.
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considered to be in conflict of interest with one or more parties in this bidding process if, a supplier,
contractor or a service provider including but not limited to:

(@ has controlling shareholders in common; or

(b) receives or has received any direct or indirect subsidy from any of them; or

(c) have the same legal representative for purposes of this Bid; or

(d) bhave a relationship with each other, directly or through common third parties, that puts them in a
position to have access to information about or influence on the Bid of another Bidder, or influence
the decisions of RCC regarding this bidding process; or

(e) a Bidder participates in more than one bid in this bidding process. Participation by a Bidder in
more than one Bid will result in the disqualification of all Bids in which it is involved. However,
this does not limit the inclusion of the same subcontractor, not otherwise participating as a Bidder,
in more than one bid; or

(F) a supplier, contractor or a service provider or any of its affiliates participated as a consultant in
the preparation of the design or technical specifications of the goods and services that are the
subject of the bid.

2.4.2 (a) A supplier, contractor or a service provider that is under a declaration of ineligibility by the

Government of Namibia in accordance with applicable laws at the date of the deadline for bid
submission or thereafter, shall be disqualified.

(b)Bids from suppliers appearing on the ineligibility lists of the African Development Bank, Asian
Development Bank, European Bank for Reconstruction and Development, Inter-American
Development Bank Group and the World Bank Group shall be rejected.

Links for checking the ineligibility lists are available on the Procurement Policy Unit's website:
www.mof.gov.na/procurement-policy-unit

A firm shall be excluded if by an act of compliance with a decision of the United Nations Security
Council taken under Chapter VIl of the Charter of the United Nations, Namibia prohibits any import of
goods or contracting of Works or services from a country where it is based or any payment to persons
or entities in that country.

Government-owned enterprises in the Republic of Namibia shall be eligible only if they can establish
that they:

(i) are legally and financially autonomous;
(i) operate under commercial law, and

(iiif) are not a dependent agency of RCC.

2.4.5 Bidders shall provide such evidence of their continued eligibility satisfactory to RCC, as RCC shall
reasonably request.

2.5

Submission of bidding documents
The proposals from the suppliers, contractors and service providers shall be submitted in a single
envelope and hand delivered to:

The Office of the Governor
Closing Date: 14 November 2025

For Attention: Administrator/Clerk
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3. QUALIFICATION

It is understood and agreed that the pre-qualification data on prospective suppliers, contractors and
service providers is to be used by RCC in determining, the qualifications of prospective suppliers,
contractors or service providers to perform in respect to the bid Category as described by RCC.
Prospective suppliers, contractors or service providers will not be considered qualified unless
following an evaluation by RCC they possess capability, experience, qualified personnel available and
suitable equipment and net current assets or working capital sufficient to satisfactorily execute the
contract for goods/services.

No financial proposal and/or quotes shall be made part of this pre-qualification submission. Once

gualified, quotations and/or request for proposals will be requested from successful suppliers,
contractors or service providers only when goods, works and/or services are required.

4. ESSENTIAL REQUIREMENTS
(@) Experience: A Prospective supplier, contractor or a service provider shall have at least three (3)
years’ experience in the supply of works, goods and services it is applying for. A list of all relevant

projects and/or contracts executed within the last three (3) must be included in the submission.

An overview of the resources and equipment available to ensure the competence and capacity of
the supplier to execute the contract.

4.1 PERSONNEL

The names and pertinent information and CVs of the key personnel for an individual or group to execute the
contract must be indicated.

4.2 FINANCIAL CONDITION

The Suppliers, contractors or service provider’s financial condition will be determined by the latest financial
statement submitted with the pre-qualification documents as well as letters of reference from supplier,
contractor or service provider’s bankers regarding suppliers/contractors or service provider’s credit position.
Potential suppliers/ contractors will be pre-qualified on the satisfactory information given.

4.3 PAST PERFORMANCE
Past performance will be given due to consideration in pre-qualifying suppliers, contractors or service
providers. Letters of reference from past customers should be attached to the submission.

5. WITHDRAWAL OF PRE-QUALIFICATION

Should a condition arise between the time the firm is pre-qualified to bid and the submission of quotations,

which in the opinion of RCC could substantially change the performance and qualification of the bidder or his

ability to perform, such as, but not limited to bankruptcy, change in ownership or new commitments, RCC

reserves the right to reject the bid from such a bidder even though he was initially pre-qualified.

5.1 The firm must have fixed business premises and must be registered in Namibia, with Certificate of
Registration, Incorporation/Memorandum and Articles of Association, certified copies of which must
be attached.

Page 7 of 17




RCC SUPPLIER ELIGIBILITY

PRE-QUALIFICATION CRITERIA

Required Information Form Type Points Score
Particulars of Business PQ-1 10%
Business Experience PQ-2 10%
Organizational Strength PQ-3 10%
Declaration PQ-4 10%
Litigation History PQ-5 10%
Financial Position PQ-6 20%
Pre-Qualification Data PQ-7 30%

TOTAL 100%

PRE-QUALIFICATION DOCUMENTS: MANDATORY REQUIREMENT

All interested suppliers must provide:

1. Certified Copies of a valid Certificate of Registration (in case of limited companies, copy of article of
association) clearly indicating the particulars of the shareholders and member’s Identity Documents
Certified copies valid Good standing Tax Certificate
Certified copies valid good standing Social Security Certificate
Certified copies of VAT Registration Certificate (where applicable)

Original certified copy of accreditation certificate for relevant industry (where applicable)

A valid certified copy of Affirmative Action Compliance Certificate, proof from Employment Equity
Commissioner that a bidder is not a relevant employer, or exemption issued in terms of Section 42 of
the Affirmative Action Act, 1998;

A certificate indicating SME status (for Bids reserved for SMES)

Original certified copies of shareholders / directors / owners / members identity documents.
. Original bank stamped letter confirming supplier’s banking details
. Proof of business address (Please attach a certified copy of valid lease agreement or proof of property
ownership, or certified copy of valid local authority’s fitness certificate)
. Detailed Company Profile with clear organizational structures, past industry experiences and contact
details.

NB — Failure to submit any or all of the above mandatory documents will lead to automatic
disqualification.
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Supplier Pre-qualification/Registration Form
FORM PQ-1

Business Name

Trading As

Holding Company

Postal Address

Town Zip Code

Region

Physical Address

Town Zip Code

Telephone Number International | + Area Code Number
Code

Fax Number International | + Area Code Number
Code

Company Reg. No Date of Registration Trade License No VAT Reg. No

Contact Person

Designation

Telephone No. | Area Code Number

Fax Number Area Code Number Number

Cellphone No. Area Code Number

Email Address

Electronic (Email):

Business Private Co- NGO

Trust Company Operative

Partnership Public Section 21 Sole

Company Proprietor

Namibian Foreign Social Security Number Income Tax Payer's Number
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Goods Works
Consulting Services Non- Consulting Services
Please specify:

Total Equity Capital

% Owned by
Formerly
Disadvantaged
Namibians
Full Names of Shareholders / Members

% Owned by
Namibian Body
Corporate

Formerly
Advantaged
Formerly
Disadvantaged
Namibian

Shareholding
Foreigner /
Foreign Body
Namibian Body
Corporate

Full Names of Directors Full Names of Directors

FORM PQ-2

List bids that you have participated in (give bids List contracts with their values ( including Purchase
particulars and the name of procuring entity) orders) you had won
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Nature of Business

Pre-Eligibility List

Category A - Provision for the supply and delivery of Goods

Supply of Promotional items

Supply of Refreshments

Supply of Safety wear and shoes/boots

Supply of office furniture

Supply of corporate gifts

Supply of crockery , cutleries, glasses and other
related utensils

Supply of computer equipment and network
equipment ( including but not limited to
computers , laptops, servers, printers, network
hardware )

Supply of vehicles, plant, equipment and
machinery.

Supply of cleaning materials and equipment or
related cleaning suppliers

Supply of newspaper, periodicals, books & other
media publicity materials

Supply of stationary and cartridges

Supply of safety health equipment

Supply of motor vehicles, spare parts and
related supplies

Supply of wellness goods (uniforms, t-shirts,
sport gear and other related goods

Supply of equipment, tools and material

Supply of corporate uniform

Supply of building materials, plumbing
materials, electrical & appliances

Supply of laboratory chemicals, consumables,
glassware and related suppliers

Supply of computer /server software and or/
other third party software as required ( including
licensing)

Supply of Software and Software Training

Supply of analytical instruments

Cell phones & iPads

Supply of garden tools and equipment

Supply of mechanical materials, tyres and other
related materials

Supply and maintenance of eye test machines

Supply and delivery of Face Value forms

Supply and maintenance and refill of water
dispensers

Supply and maintenance of vehicle testing
equipment

Supply of computer software and applications
including licensing

Supply of security system and software (access
control and surveillance cameras)

Supply of telephone hardware and accessories

Supply of UPS and Generator hardware

Supply of Solar Power Hardware

Supply of mobile networks devices (e.g. G4,
Mobile phones)

Supply of Fire equipment and maintenance

Supply of service radio base and installation of
radio communication in vehicles

Supply of Grader Blades, Dozer Tracks, and
other related materials

Supply of Crusher Materials (Sand, Stones, and
other related materials)

Category B - Provision for the supply and delivery of Works

Supply of Civil Services

Construction, renovation and maintenance of
buildings, gardening, landscaping services

Supply of electrical and mechanical services

Plant and equipment maintenance services

Roads maintenance work contractors (Sub-
contracting)

Structured Data and Electrical cabling
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Category C - Provision for the supply and delivery of Consultancy Services

Architecture Services

Mechanical Engineering

Property Valuation Services

Survey Services

Human Resources Consulting Services

Actuarial Services

Civil Engineering

Conveyancing Services

Conveyancing Services

Environmental Consulting Services

Electrical Engineering

ICT consultancy services

Land Surveying Services

Mechanical Engineering

Medical Aid Fund Services

Provision of legal services and sec

Occupational Health and Safety Consultants

Provision of Medical Professional Services

Provision of short term insurance services

Town Planning Consulting services

Provision of Internal and External Auditing
Services

Provision of accounting and tax consultancy
Services

Quantity Surveying Services

Business and financial consulting services

Other (please specify):

Category D - Provision for the supply and delivery of Non- Consultancy Services

Cleaning of fire breaks with heavy machinery

Design and layout of newsletters and annual
reports

ICT services, maintenance, SLA’s, ad hoc
services

Installation of DSTV services

Internet Services provision (ISP) services,
including but not limited to internet, web hosting,
cloud services, cyber security services,
MPLS/VPN Services (data links)

Provision of proofreading services, newsletters
editing and printing of annual reports

Provision of printing services, signage, etc.

Provision of Carwash Services

Provision of Branding of Services

Provision of De-Bushing

Provision of analytical laboratory services

Provision of calibration services for laboratory
analytical instruments and equipment

Provision of courier services

Provision of Auctioneering Services

Provision of Advertising, Marketing and PR
services

Provision of Air Tickets and arranging
accommodation and shuttle services

Provision of security system services such as
access control and surveillance cameras etc.

Provision of Entertainment Services (Live Bands,
Cultural Performances etc.)

Provision of events management services and
decorations, supply of flowers, etc.

Provision of Catering Services

Provision of Security & Cash-In-Transit services

Provision events tents, chairs and tables

Provision of cleaning services

Provision of waste bins, skip containers

Provision of ICT training services

Provision of telephone and cell phones services

Provision of laboratory accreditation services

Provision of mobile network services

Provision of rental accommodation and
hospitality services

Provision of Plant and Equipment Hire

Provision of Banking Services

Provision of repeater rentals

Production of corporate videos

Printing and Mailing of renewal notices

Provision of translation services

Rental of mobile toilets, accommodation units, etc

Rental of photocopiers and maintenance

Refuse removal, cleaning and related services

Service of fire detection and suppression system

Service & Repair of Vehicles

Supply of short Message Services (SMS)

Service of security system (access control and
surveillance camera)

Supply of photography services

Short training Courses, Conferences, Seminar &
Workshops

Service and repair of laboratory instruments and
equipment

Service Air conditioners and Fire extinguishers
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PLANT EQUIPMENT DETAILS

PLANT EQUIPMENT TYPE

QUANTIY

PLANT EQUIPMENT
AGE

EQUIPMENT
LOCATION

REGION
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FORM PQ 3

Category Total Number | # Namibians # Formally # Foreigners
Disadvantaged
Namibians

Managing Director / Chief Executive

Managers
Office Personnel / Staff

Technical Supervisors

Skilled Labour

Unskilled Labour

Number of full time employees
Contract Staff / Labour

Total number of woman

Number of Handicapped Persons

FORM PQ 4 - DECLARATION
Form completed in full and signed by the duly authorised signator

FORM PQ-5 - LITIGATION HISTORY

Suppliers, contractor or a service provider should provide information on history of litigation or arbitration
resulting from contracts executed in the last five years or currently under execution.
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FORM PQ - 6 FINANCIAL POSITION AND TERMS OF TRADE

1. Attach a copy of the firm’s two recent certified Annual Financial Statements, giving a summary of assets,

current liabilities, etc;

2. Attach letters of reference (rating) from bankers regarding supplier’s credit position.

BANKING DETAILS
INDEMNITY FORM

Registered name

Registration/ ID number

Payments will be transferred into this account:

Bank Name

Branch Name

Account number

Branch Code

Type of account

Bank Official Name and Surname Signature Date

ATTACH ORIGINAL BANK CONFIRMATION
LETTER HERE
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FORM PQ7- Mandatory documentations to be attached to this application form

Item No

Documentation required

Included?
(Yes/No)

If not included
provide reason

Certified Copies of a valid Certificate of
Registration

Original or Certified Copies valid tax good
standing certificate

Original or Certified Copies valid good standing
Social Security Certificate

Certified _copy of VAT Registration Certificate
(where applicable)

Certified copy of accreditation certificate for
relevant industry (where applicable)

Certified copy of valid Affirmative Action
Compliance or Exemption Certificate

Certified copy of valid SME Registration Certificate
to support SME status claim 8.

Certified copies of shareholders / directors /
owners / members identity documents

Original bank stamped letter confirming supplier’s
banking details

Proof of business address

Company Profile
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Signature

Captured By

Reviewed By

Confirmation that vendor details has been captured and checked for correctness
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