REPUBLIC OF NAMIBIA
OSHANA REGIONAL COUNCIL

Tel.: (065) 228 8200 Private Bag 5543
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~ REPUBLIC OF NAMIBIA
OSHANA REGIONAL COUNCIL

Tel.: (065) 220 441 /228 8200 Private Bag 5543
Fax: (065) 221 292 Leo Shoopala Street
YourRef: ........... Oshakati, Namibia

Enquiries: Mr. M. Matatias

Letter of Invitation

TO: ALL Prospective Bidders

PROCUREMENT REFERENCE NO: NCS/RFQ/ONARC — 105/2025/2026
Dear Sir/Madam,

Request for quotations for Bats elimination at the Uuvudhiya Community Hall-
Uuvudhiya Constituency Office.

The Oshana Regional Council invites you to submit your best quote for the services
described in detail hereunder.

Any resulting contract shall be subject to the terms and conditions referred to in the
document.

Queries, if any, should be addressed to Ms. Alma Kamulilo, P/Bag 5543 Oshakati, Tel:
+264(65) 228 8200, E-mail: PMU(@oshanarc.gov.na

Please prepare and submit your quotation in accordance with the instructions given or
inform the undersigned if you will not be submitting a quotation.

Yours faithfully, ’ o /}\) ({f‘fq&a—m S8l
. . H/‘\‘Kﬁi‘”
/ﬁ?ﬁ °1U.,. ?8

-
A VAL 2 .
' b()_-,,"{,_,{_; .

Ms. Alma Kamulilo 06522 s

Head of Procurement Management Unit \7q W
& i
£GIoNAY



SECTION I: INSTRUCTIONS TO BIDDERS

. Rights of the Public Entity

The public entity reserves the right;
(a) to split the contract as per the lowest evaluated cost per item, or
(b) to accept or reject any quotation; and

(c¢) to cancel the quotation process and reject all quotations at any time prior to
contract award.

. Purpose, Objectives Preparation of Quotations

The purpose of this bid (RFQ), is an invitation from the Oshana Regional Council
(hereinafter referred to as “Public entity”) to potential suppliers or service providers
(hereinafter referred to as “bidders”) being requested quote for items mentioned in Section
I by completing, signing and returning:

(a) the Quotation Letter in Section II with its annex f01 Bid Securing Declaration.

(b) the Priced Activity Schedule in Section II1

(c) the Specificaiions and Compliance Sheet in Section IV; and

(d)  attach product performance and or datasheet and any other attachment deemed
appropriate.

You are advised to carefully read the complete Request for Sealed Quotations document,
including the Special Conditions of Contract in Section VII, before preparing your
quotation. The standard forms in this document may be retyped for completion but the
Bidder is responsible for their accurate reproduction.

. Validity of Quotations
The Quotation validity period shall be 90 days from the date of submission deadline.

. Eligibility Criteria
To be eligible to participate in this Quotation exercise, you should provide the following
documents:
i.  have a valid certified copy of Company Registration Certificate or
ii,  have an original or certified copy of valid Good Standing Tax Certificate;
iii.  have a valid original/certified Good Standing Social Security Certificate;

iv.  have a valid & certified copy of Affirmative Action Compliance Certificate, proof
from Employment Equity Commissioner that bidder is not a relevant employer, or
exemption issued in terms of Section 42 of the Ajfirmative Action Act, 1998,

v.  Submit signed Bid-Securing Declaration;

vi.  An undertaking on the part of the Bidder that the salaries and wages payable to its
personnel in respect ¢f this proposal ars compliant to the relevant laws,
Remuneration Order, and Award, where applicable and that it will abide to sub-
clause 4.6 of the General conditions of Contract if it is awarded the contract or part
thereof; and;



10.

11.

vii.  Bidder must attach a valid License of the Hazardous substance from Ministry of
Health and Social Services. A.LA

Bid Security

Bidders are required to subscribe to a Bid Securing Declaration for this procurement
process.

Delivery and or Service Completion Period

The completion period for services shall be 30 calendar days after acceptance/issue of the
Purchase Order.

Sealing and Marking of Quotations

Quotations should be sealed in a single envelope, clearly marked with the Procurement
Reference Number, addressed to “The Head, Procurement Management Unit, Oshana

. Regional Council, Leo Shoopala street, Oshakati”, with the Bidder’s name and contact

information at the back of the envelope.

Submission of Quotations

Quotations should be posted / hand delivered at the Bid Box located at the PMU Office,
Leo Shoopala Strect, Oshakati not later than Thursday, the 13" November 2025 at
11H00. S ' '

Late submissions will be 1'ejecféd. Quotations received by e-mail or fax will NOT be
considered.

Should the bid closing time be postponed upon application, the client will notify all the

bidders in writing,

Opening of Quotations

Quotations will be opened internally by the Oshana Regional Council immediately after
the closing time referred to in instruction 8 above, Bidders or their representatives may
attend the Bid Opening, if they choose to do so. A record of the Quotation Opening stating
the name of the bidders, the amount quoted, the presence or absence of a Bid Securing
Declaration, will be made available to any bidder on request within three working days of
the opening.

Evaluation of Quotations

The Oshana Regional Council shall have the right to request for clarifications in writing
during evaluation, Offers that are substantially responsive shall be compared on the basis
of price or ownership cost, subject to Margin of Preference where applicable, to determine
the lowest evaluated quotation.

Scope of Works, Specifications, Performance Standards and Technical Compliance

Bidders shall submi: along with their quotation documents, vrodust performance details,
product technical specifications, catalogues or any other literature to subsiantiate



compllance with the 1equ1red spceificaions and Lo quahty deviations if any with respect to
the Public entity’s requirements. . :

The Specifications, Performance Requirements and Compliance Sheet details the
minimum specifications of the goods/services to be offered. The specifications have to be
met but no credit will be given for exceeding the specifications.

Bidders may propose alternative for part of scope, substantiating that such alternatives will
equally serve the interest of the Public entity.

12. Prices and Currency of Payment
Prices shall be fixed in Namibian Dollars.

13. Price and Margin Of Preference

The Margin of Preference on Price offered will be applied to the qualifying Bidders in
accordance with the Code of Good Practice on Preference, issued by the Ministry of
Finance and Public Enterprises through the Procurement Policy Unit (PPU). The lowest
evaluated bid price will be determined after the margin of preferences has been applied where

applicable,

If a bidder qualifies for margins of preferences on more than one basis, all such margins of
preferences must be granted to the bidder and, when considering the bid, the bid price shall
be reduced wiih the ancqunt determlned in accordance w1th the formula below for the prwe
evaluation purposes. o :

A=MP x BP

100

in which formuia
(a) “A” represents the amount to be determined:
(b) “MP” represents the total percentage of all margins of preferences granted in respect and
(c) “BP” represents the bid price.

¢
L

CATEGORIES | MARGIN OF | DOCUMENT EVIDENCE TO BE | CRITERIA
OF BIDDERS | PREFERENCE | SUBMITTED

Submit a certified copy of a valid a bidder who is an SME,
Small and 1% original SME certificate, duly means an enterprise that
Medium certified by the Commissioner of has a valid Micro, Small
Enterprise Oaths as issued by the Ministry of and Medium Enterprise

Industrialization, Trade and SME
Development

Declaration indicating the percentage
of Namibian SME ownership.

Oshana Regional Council reserves the
rights to inspect and confirm the
authenticity of the information
provided in the declaration.

certificate issued by the
Ministry responsible for
trade, whose minimum
equity is 51 % owned by
Namibians,




Women owned
enterprise

1%

Submit a certified copy of
Identification Documents (IDs) of all
shareholders - T k
Foimding statement/company
registration indicating ownership
structure/shareholder certificate by the
Commissioner of Oaths

-declaration indicating the percentage
of Namibian female ownership.

Oshana Regional Council reserves the
rights to inspect and confirm the
authenticity of the information
provided in the declaration.

A bidder who is a woman
or whose minimum
equity is 51% owned by
Namibian women.

Youth Owned
Enterprise

2%

Submit a certified copy Identification
Documents (IDs) of all shareholders
-Founding statement/company
registration indicating ownership
structure/shareholder certificate by the
Commissioner of Oaths

In Namibia, individuals between the
ages of 16 and 35 are classified as
youth. According to Section 1 of the

National Youth Council Act, 2009 Act |

3 of 2009, "youth" refers to a person
who is between the ages of 16 and 35.
The age of an individual will be
determined based on - their
Tdentificution Document £ID),
Declaration indicating the percentage
of Namibian youth ownership.

Oshana Regional Council reserves the
rights to inspect and confirm the
authenticity of the information
provided in the declaration.

A bidder who is a youth
or whose minimum
equity is 51% owned by
Namibian youths

Suppliers
providing
employment to
Namibian

1%

Declaration that the bidder employs
50% or more Namibian citizens’

Oshana Regional Council reserves the
rights to inspect and confirm the
authenticity of the information
provided in the declaration,

A bidder who employs
50% or more Namibian
citizens.

Total margin
of preference

5%

Award will be given to a bidder whose price is substantially responsive in accordance
with the least cost selection method after applying the code of good practices.




14.

15.

16.

Award of Contract

The Bidder having submitted the lowest evaluated responsive quotation and qualified to
supply the goods/items and related services shall be selected for award of contract. Award
of contract shall be by issue of a Purchase Order/Letter of Acceptance in accordance with
terms and conditions contained in Section VI: Contract Agreement and General Conditions

)

of Contract. ‘ , .

.Notiﬁcat‘ion'bf Award and Debriefing

The Oshana Regional Council shall after award of contract promptly inform all
unsuccessful bidders in writing of the name and address of the successful bidder and the
contract amount within 7 days. Furthermore, Oshana Regional Council shall attend to all
requests for debriefing made in writing within 7 days of the unsuccessful bidders being
informed of the award.

Performance Security
Not Applicable.



SECTION II: QUOTATION LETTER
(to be completed by Bidders)

[Complete this form with all the requested details and submit it as the first page of your quotation
with the Priced Activity Schedule and documents requested above. A signature and authorisation
on this form will confirm that the terms and conditions of this. REQ prevail over any attachments.
If your quotation is not authorised, it may be rejected.]

Quotation Addlessed to ! [Name of Publac
Entity]:

Procurement Reference Number:

Subject matter of Procurement:

We offer to provide the services detailed in the Scope of Service, in accordance with the terms
and conditions stated in your Request for Quotations referenced above.

We confirm that we are eligible to participate in this Quotation Exercise and meet the eligibility
criteria specified in Section 1: Request for Quotations.

We undertake to abide ethical conduct during the procurement process and the execution of any
resulting contract.

We have read and understood the content of the Bid Security/Bid Securing Declaration (BSD)
attached hereto and subscribe fully to the terms and conditions contained therein. We further
understand that this subscription could lead [forfeiture of the security amount / disqualification on
the grounds mentioned in the BDS]

The validity period of our Quotation is days [insert number of days] from the
date of the bid submission deadline.

We confirm that the prices quoted in the Priced Activity Schedule are fixed and firm and will not
be subject to revision or variation, if we are awarded the contrac‘t prior to the expiry date of the
quotation validity.

The services will commence within [to insert number] days from date of issue
of Purchase Order/ Letter oi Acceptance.

The services will be completed within ) Jt6 insert number] days from date of
issuc of Purchase Order/ Letter of acceptance.

: Quotation A—uthorised by:

Name of Bidder Company’s Address and seal
Contact Person

Name of Person Authorising the Quotation: | Position: Signature:
Date Phone No./Fax




BID SECURING DECLARATION
(Section 45 of Act)

(Regulation 37(1)(b) and 37(5))
Date: ..o,
Procurement Ref No.: ....coviiiiiniiiiniiinianens. ceesresiaiatansnas [ITIISRPRIRTPY Crerarieriareseserenanens .
1 e Cesesrinssiiisiirerensaransisirins

I/We* understand that in terms of section 43 of the Act, the public entity must include in the
bidding document the requirement for a declaration as an alternative form of bid security.

I/We* accept that under section 45 of the Act, I/'we* may be suspended or disqualified in the
. event of

(a) a modification or withdrawal of a bid after the deadline for submission of bids during
the period of validity;

(b) refusal by a bidder to accept a correction of an error appearing on the face of a bid;

(c) failure to sign a procurement contract in accordance with the terms and conditions
set forth in the bidding document, should I/'We* be successful bidder; or

I/'We* understand this bid securing declaration ceases to be valid if | am/we are* not the
successful Bidder

Signed:

linsert signature of person whose name and capacity are shown]

Capacity of:
findicate legal capacity of person(s) signing the Bid Securing Declaration]

Name:

finsert complete name of person signing the Bid Securing Déclaration]

Duly authorized to sign the bid for and on behalf of: [insert complete name of Bidder]

‘Datedon - day of ,
[insert date of signing] :

Corporate Seal (where appropriate)

[Note*: In case of a joint venture, the bid securing declaration must be in the name of all partners to the joint venture that submits

the bid.] *delete if not applicable / appropriate



y
Republic Of Namibia

Ministry of Labour, Industrial Relations and Employment Creation

Witten undertaking in terms of section 138 of the Labour Act, 2015 and section
50(2)(D) of the Public Procurement Act, 2015

1. EMPLOYERS DETAILS

Registration Number :.......... e e
Vat Number: oo

INdustey/SECtOr: oo ouu it

----------------------------------------------------------------------------------------------

10




2. PROCUREMENT DETAILS

Procurement Reference No.i............ooooien, e e et .
Procurement Description: ........c.cevvvevnnnnne, ettt
Anticipated Contract DUration: ...........coieiiiiriiriiiinrenrireeineeeneenenes

Location where work will be done, good/services will be delivered: ..............

| e e e [insert full nomef, OWNET/TEPresentative
of oo, e e e e et et e et i e st e ey [insert full name of company]

hereby undertake in writing that my company will at all relevant times comply
fully with the relevant provisions of the Labour Act and the Terms and Conditions of
Collective Agreements as applicable.

I am fully aware that failure to abide to such shall lead to the action as stipulated in
section 138 of the labour Act, 2007, which include but not limited to the cancellation of
the contract/licence/grant/permit or concession.

Signature: ..c.covveviiiiniiiiiiiiriiieiininn

-
Dateo L N Y N R R RN NTY]

.
Sealuuu-uu-uuuu-u-uuu-uuu-uuu

Please take note:

1, A labour inspector may conduef unannounced inspeciions fo assess the level of compliance

This undertaking must be displayed at the workplace where it will be readily accessible and visible by the employees rendering service(s} in
relations iv the goods and szrvices being nrocured under this contract,

11



PROCUREMENT REFERENCE NUMBER:

Section VIL Special Conditions of Contract12

SEcTiON HI: SCOPE OF SERVICES
SECTION IV: PRICED ACTIVITY SCHEDULE

NCS/RFQ/ONARC - 105/2025/2026
CURRENCY OF QUOTATION: N$

ITEM
No

BRIEF DESCRIPTION OF
" SERVICES

‘| QUANTITY

UNIT OF UNIT
1 MEASURE | PRICE

TOTAL -
CPRICE

the reception, three (3)
offices, one (1) kitchen, two

1 Killing and elimination of 1
bats in the ceiling of a
212.61 hall

2 Spraying and Fumigation of 1

(2) toiles and one (1)
boardroom
OTHER ADDITIONAL
COSTS |
. SUBTOTAL
ENTER 0% VAT RATE IF VAT EXEMPT. VAT @ Yo
TOTAL
PRICED ACTIVITY SCHEDULE AUTHORISED BY!
NAME OF SIGNATURE:
SIGNATORY:
PoOSITION: DATE:
COMPANY NAME :




Section VII Special Conditions of Coniract 13

SECTION V: SPECIFICATIONS AND PERFORMANCE
STANDARD COMPLIANCE SHEET
Procurement Reference Number: NCS/RFQ/ONARC — 105/2025/2026

[Bidders should complete columns C and D with the specifications of the services offered.
Also state “comply” or “not comply” and give details of any non-compliance/deviation to
the specification required. Attach detailed technical literature if required. Authorise the
specification offered in the signature block below.]

Killing and elimination of

bats in the ceiling of a

212,61 hall

2 | Spraying and Fumigation of

the reception, three (3)

offices, one (1) kitchen, two

(2) toiles and one (1)
boardroom

# Columns A and B to be completed by Public Entity.

Specifications and Performance Standard Compliance Sheet Authorised By:

Name: Signature:
Position: Date:
Authorised for and on behalf of: Company

13



Section V1I Special Conditions of Contract 14

SECTION V GENERAL CONDITEONS OF CONTRACT AND
CONTRACT AGREEMENT

Any resulting contract shall be placed by means of a Purchase Order/Letter of Acceptance
and shall be subject to the General Conditions of Contract (GCC) for the Procurement of
Goods - Ref. NCS/RFQ-GCC as attached.

SECTION VI: CONTRACT AGREEMENT

Any resulting contract shall be placed by means of a Purchase Order/Letter of Acceptance
and shall be subject to the General Conditions of Contract (GCC) for the Procurement of
Goods/Services except where modified by the Special Conditions below,

SECTION VII: SPECIAL CONDITIONS OF CONTRACT

Procurement Reference Number: NCS/RFQ/ONARC - 105/2025/2026

The clause numbers given in the first column correspond to the relevant clause number of the
GCC

Employer Oshana Regional Council

GCC 1.1(v)

Intended 1'The intended completion date is: within 30 days from the date of
Completion Date | Purchase Order or Lelter of Accepmnce

GCC

Project Manager | The Project Manager is; Oshana Regional Council
GCC 1.1(y)

Site The Site/final destination for delivery of services is “Unvudhiva

GCC 1.1(aa) Constituency Office

Start Date The Start Date shall be: as soon after acceptance / receiving of the

GCC 1.1(dd) Purchase Order.

The Works Poisoning liquids and carry out of the fumigation and spraying process

GCC 1.1(hh and elimination of crawling apd flying insects in the ceilings of a
(hh) 212.61 Square Meters community hall

Interpretation The project will be completed in the following sections: Once off

GCC 2.2 delivery.

Interpretation The following additional documents shall form part of the contract;

14



Section VII Special Conditions of Contract 15

_ Referenc

GCC2a.

| None

Language and
Law

The language of the contract is English

The law that applies to the Contract is the law of Namibia,

Decisions 4.1

GCC31
Project The Project Manager shall obtain specific approval from the Employer
Ma;mger’s before carrying out any of his duties under the Contract which in the

Project Manager’s opinion will cause the amount finally due under the
Contract to exceed the Contract Price or will give entitlement to
extension of time. This requirement shall be waived in an emergency
affecting safety of personnel or the Works or adjacent property.

Site
GCC20.1

Delegation The Project Manager may delegate his duties.

GCC5.1

Notices Any notice shall be sent to the following addresses:

GCCo6 For the Public Entity, the address and the contact name shall be: The
Head of the Procurement Management Unit, Oshana Regional
Council, Leo Shoopala Street, E-mail akamulilo@oshanarc.gov.na,
Tel +264 (65) 228 8200
For the Supplier, the address and contact name shall be:

Insurance N/A .

GCC 13.1

Site Date N/A.

GCC 14.1

Possession of the | N/A

Procedure for
Disputes

GCC 24

No Adjudicator shall be appointed under the contract and arbitration
shall not apply. If any dispute arises between the Employer and the
Contractor in connection with or arising out of the Contract, the
parties shall seek to resolve any such dispute by amicable agreement.
If the parties fail to resolve such dispute by amicable agreement,

within 14 days after one party has notified the other in writing of the

15



Section VII Special Conditions of Contract 16

Referenc,

diSp.lﬁ.e., thén tﬁe dlspﬁte shall .b.e '1"e.fe.rred to court by eithéf”};e.lnrty.

N/A

Program
GCC 25.1
GCC 25.3 Update shall be required
Defects Liability | The Defects Liability Period is: 0 'days.
Period
GCC 33.1
4 Payment A single statement of the estimated value of the service executed shall
Certificates be submitted on completion of the Service. The Project Manager shall
GCC 39.7 check the statement and certify the amount to be paid to the
Contractor. .
Payments The amount certified by the Project Manager shall be paid in full
GCC 40 within 30 days of receipt by the Employer of an invoice, supported by:

The documents to be furnished by the Supplier are:
(a) Invoice and
(b} Originat Purchase Order page and;
(c) Work ticket / job card and,;
(d) Any other documentations deemed necessary

Adverse weather
Conditions

GCC 41.1 ()

N/A

Price
Adjustment

GCC 44.

N/A.

Retention
GCC 45,

N/A

Liquidated
Damages

GCC 46,1

N/A.

Ronius -
GCC47.1

N/A

Advance
Payment

GCC 48.1

(D No advance payment shall be made.

Performance

(i) No Performance Security is required.

16




Section VII Special Conditions of Contract 17

_ Referen

Security

GCC 49.1

GCC 56.1 NA
GCC 59.1 A

17




Section VII Spec.ial Conditions of Contract 18

Attachment: Price Adjustment Formula

If in accordance with GCC 15.1, prices shall be adjustable, the following method shall be
used to calculate the price adjustment: '

15.2  Prices payable to the Supplier, as stated in the Contract, shall be subject to adjustment
during performance of the Contract to reflect changes in the cost of labor and material
components in accordance with the formula:

Py =Pq[a+bLi +cMi] - Po

Lo Mp
atb+c=1

in which:
Py = adjustment amount payable to the Supplier.
Po = Contract Price (base price).
a = fixed element representing profits and overheads included in the Contract

Price and generally in the range of five (5) to fifteen (15) percent.
b - = estimated percentage of labor component in the Contract Price.
c = estimated percentage of material component in the Contract Price,
Lo,Li = labor indices applicable to the appropriate industry in the country of origin

on the base date and date for adjustment, respectively.
Mo, M1 = material indices for the major raw material on the base date and date for
adjustment, respectively, in the country of origin.

The coefficients a, b, and ¢ as specified by the Purchaser are as follows:

a = [insert value of coefficient]
b= [insert value of coefficient]
c= [insert value of coefficient]

The Bidder shall indicate the source of the indices and the base date indices in its bid.
Base date = thirty (30) days prior to the deadline for submission of the bids.

Date of adjustment = finsert number of weeks] weeks prior to date of shipment
(representing the mid-point of the period of manufaciure).

The above price adjustment formula shall be invoked by either party subject to the
following furtiicr conditions: : :

(a) No price adjustment shall be allowed beyond the original delivery dates unless
specifically stated in the extension letter. As a rule, no price adjustment shall be
altowed for periods of delay for which the Supplier is entirely responsible. The

18



Section VII Special Conditions of Contract 19

(b)

(c)

Purchaser will, however, be entitled to any decrease in the prices of the Goods
and Services subject to adjustment,

If the currency in which the Contract Price Po is expressed is different from the
currency of origin of the labor and material indices, a correction factor will be
applied to aveid incorrect adjustments of the Contract Price. The correction
factor shall correspond to the ratio of exchange rates between the two currencies
on the base date and the date for adjustment as defined above.

No price adjustment shall be payable on the portion of the Contract Price paid to
the Supplier as advance payment.

19



SCHEDULE 2

CosT STRUCTURE FOR VALUE ADDED CALCULATION PER PRODUCT

COST STRUCTURE I‘OR VALUE ADDED CALCULATION e

| Raw Materials, Accessories & Components:

+  Imported {CIF)

*  TLocal (VAT & Excise Duty Fee)

LabourC()st T

e  Direct Labour

o Clerical Wages

s Salaries to Management

s Electricity

s Wiier

e  Telephone

i
-

| Depreciation

Interest on Loans

Rent

TOTAL COST

20



Local Value Added = Total Cost - Cost of imported inputs x 100
‘ Total Cast ‘

, SCHEDULE 3
QuoTATION CHECKLIST SCHEDULE

PROCUREMENT REFERENCE NO: NCS/RFQ/ONARC - 105/2025/2026

Not
Description ‘ Attached | Attached

Quotation Letter

Scope of Works and Price Schedule

Specification and Compliance Sheet

Original or certified copy of a valid good Standing Tax Certiﬁéate;

Original valid good Standing Social Security Certificate;

Certified copy of valid company Registration Certificate,

Valid certified copy of Affirmative Action Compliance Certificate,
proof from Employment Equity Commissioner that bidder is not a
relevant employer, or exemption issued in terms of Section 42 of the

Affirmative Action Act, 1998;

Submit signed bid security declaration;

An undertaking on the part of the Bidder that the salaries and wages
payable to its personnel in respect of this proposal are compliant to
. the relevant laws, Remuneration Order, and Award, where applicable
and that it will abide to sub-clause 4.6 of the General conditions of
Contract if it is awarded the contract or part thereof;

Disclaimer: The list defined above is meant to assist the Bidder in submitting the relevant
documents and shall not be a ground for the bidder to justify its non-submission of major
documents for its quotation to be responsive. The onus remains on the Bidder to ascertain that it
has submitted all the documents that have been requested and are needed for its submission to
be complete and responsive.

21



