REPUBLIC OF NAMIBIA
OSHANA REGIONAL COUNCIL

Tel; 065 — 2288200 Private Bag 5543
Fax: 065- 222588 Oshalcati
Ematl: PMUCoshanare.gov i

Request for Quotations
For Works

CONSTRUCTION OF OMBONDE
COMMUNITY SHADE-OMPUNDJA
CONSTITUENCY

Procurement Reference No: W/RFQ/ONARC/-241/2025/2026

--------------------------------------------------------------------------

Due Date: 08 January 2026

Time: 11H00



REPUBLIC OF NAMIBIA
OSHANA REGIONAL COUNCIL

Lii Y

Tel; (+254} 65 2288200 Private Bag 5543
Fax: (+264) 65 222588 Oshakati

Email: PMUioshanarc.gov.na

Letter of Invitation

-------------------------------
--------------------------------

-------------------------------

Procurement Reference No: W/RFQ/ONARC/-241/2025/2026

Dear Sir/Madam,

CONSTRUCTION OF OMBONDE COMMUNITY SHADE

The Oshana Regional Council invites you to submit your best quote for the items described in
detail hereunder. Any resulting contract shall be subject to the terms and conditions referred
to in the document.

Queries, if any, should be addressed to Alma Kamulilo, Head of Procurement Management
Unit @ 065 2288265, and Mr. Jose Alfredo Thanez @ 065 2288200, Private Bag 5543,
Oshalkati.

Please prepare and submit your quotation in accordance with the instruetions given or inform
the undersigned if you will not be submitting a quotation.

PiBag 5543
OSHAKATI

"""""""""" Tel: 0B5-2288200
Fax: 065-221292




SECTION [: INSTRUCTIONS TO BIDDERS

1. Rights of Public Entity

The Oshana Regional Council reserves the right:
(a) to splif the contract as per the lowest evaluated cost per lot; and
(b) to accept or reject any quotation or to cance! the quotation process and reject
all quotations at any time prior to contract award.

2. Preparation of Quotations
You are requested to quote for the works mentioned in Section III, by completing,
signing and returning:

(a) the Quotation Letter in Section II with its annex for Bid Securing Declaration,
where applicable;

{(b) the Priced Activity Schedule in Section IV

(c) the Specifications and Compliance Sheet in Section V; and

(d) any other attachment as deemed appropriate

You are advised to carefully read the complete Request for Quotations document,
including the Special Conditions of Contract in Section VII, before preparing your
Quotation. The standard forms in this document may be retyped for completion but
the Bidder is responsible for their accurate reproduction.

3. Validity of Quotations

The quotation validity period shall be 180 days from the date of bid submission
deadline. ‘

4. Eligibility Criteria
To be eligible to participate in this Quotation exercise, you should:
a. have a valid Certified Copy Company Registration Certificate;
b. have an original/ Certified Copy of valid good Standing Tax Certificate;

¢. have an original/Certified Copy valid good Standing Social Secutity
Certificate; '

d. have a valid certified copy of Affirmative Action Compliance Certificate,
proof from Employment Equity Commissioner that bidder is not a relevant
employer, or exemption issued in terms of Section 42 of the Affirmative
Action Act, 1998;

¢. A valid (with company seal) reference letter of previous welding works.

£ Boilmaker/Welder; Applicant must have a minimum of a Trade Test
Certificate. Please submit a certified copy of your 1D, a certified copy of Trade
Test Certificate, a CV and a consent letter if you are not the owner of the
company.

g. Completeness - all bidders are required to complete the entire bid document in
full.
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11.

12.

Bid Securing Declaration

Bidders are required to submit a Bid Securing Declaration for this procurement
process. The Bidder shall furnish as part of its quotation.

Works Completion Period

The completion period for works shall be 90 Days gffer issue of Purchase Order and
site handover. Deviation in completion period shall be considered if such deviation is
reasonable.

Sealing and Marking of Quotations

Quotations should be scaled in a single envelope, clearly marked with the
Procurement Reference Number, addressed to the Public Entity with the Bidder’s
name at the back of the envelope.

Submission of Quotations

Quotations should be deposited in the Quotation/Bid Box located at Oshana Regional
Council, Leo Shoopala Street, Private Bag 5518, Oshakati, not later than 08 January
2026 at 11h00. Quotations by post or hand delivered should reach Oshana Regional

. Council by the same date and time at latest. Late quotations will be rejected.
" Quotations received by e-mail will not be considered.

Opening of Quotations

Quotations will be opened internally by the Public Entity immediately after the
closing time referred to in section 8 above. A record of the Quotation Opening stating
the name of the bidders, the amount quoted shall be available to any bidder on request
within three working days of the Opening.

Tvaluation of Quotations
The Public Entity shall have the right to request for clarifications in writing during
evaluation. Offers that are substantially responsive shall be compared on the basis of

. evaluated cost. The contract will be awarded to the lowest substantially responsive

bid, subject to margin of Preference where applicable.

Technical Compliance

The Specifications and Compliance Sheet details the minimum specifications of the
works to be carried out. The specifications have to be met, but no credit will be given
for exceeding the specifications.

Qualification Criteria
Bidder should submit document in respect of the following
(a) reference letter of experience in Welding works




14, Prices and Currency of Payment

Prices for the execution of works shall be fixed in Namibian Dollars as quoted.
Quotations shall cover all costs of labour, materials, equipment, overheads, profits
and all associated costs for performing the works, and shall include all duties. The
whole cost of performing the works shall be included in the items stated, and the cost
of any incidental works shall be deemed to be included in the prices quoted.

15. Margin of Preference

The Margin of Preference on Price offered will be applied to the qualifying Bidders
in accordance with the Code of Good Practice on Preference, issued by the Minislry
of Finance and Public Enterprises through the Procurement Policy Unit (PPU). The
lowest evaluated bid price will be determined after the margin of preferences has been
applied where applicable.

If a bidder qualifies for margins of preferences on more than one basis, all such
margins of preferences must be granted to the bidder and, when considering the bid,
the bid price shall be reduced with the amount determined in accordance with the
formula below for the price evaluation purposes.

A=MP x BP
106

in which formula

(a) “A” represents the amount to be determined:

(b) “MP” represents the total percentage of all margins of preferences granted in
respect and

(c) “BP” represents the bid price.

CATEGORIE | MARGIN OF | DOCUMENT EVIDENCE | CRITERIA
S OF PREFEREN | TO BE SUBMITTED
BIDDERS CE

Small and 1% Submit a certified copy of a a bidder who is an SME,
Medium valid origingdl SME means an enterprise that
Enterprise certificate, duly certified by | has a valid Micro, Small
the Commissioner of Oaths as | and Medium Enterprise
issued by the Ministry of certificate issued by the
Industrialization, Trade and Ministry responsible for
SME Development trade, whose minimum
equity is 51 % owned by
Namibians.

Declaration indicating the
percentage of Namibian SME
ownership.

Oshana Regional Council
reserves the rights to inspect
and confirm the authenticity
of the information provided in
the declaration.




Women
owned
enterprise

1%

Submit a certified copy of
Identification Documents
(IDs) of all shareholders

Founding statement/company
registration indicating
ownership
structure/shareholder
certificate by the
Commissioner of Oaths

-declaration indicating the
percentage of Namibian
female ownership.

Oshana Regional Council
reserves the rights to inspect
and confirm the authenticity
of the information provided in
the declaration.

A bidder who is a woman
or whose minimum
equity is 51% owned by
Namibian women.

Youth Owned
Enterprise

2%

Submit a certified copy
Identification Documents
(IDs) of all shareholders

-Founding statement/company
registration indicating
ownership
structure/shareholder
certificate by the
Commissioner of Oaths

In Namibia, individuals
between the ages of 16 and 35
are classified as youth.
According to Section 1 of the
National Youth Council Act,
2009 Act 3 of 2009, "youth"
refers to a person who is
between the ages of 16 and
35. The age of an individual
will be determined based on
their Identification Document
(1D).

Declaration indicating the
percentage of Namibian youth
ownership.

Oshana Regional Council

reserves the rights to inspect and
confirm the authenticity of the

A bidder who is a youth
or whose minimum
equity is 51% owned by
Namibian youths




information provided in the

declaratios.
Suppliers 1% Declaration that the bidder A bidder who employs
providing employs 50% or more 50% or more Namibian
employment Namibian citizens citizens.

to Namibian Oshana Regional Council

reserves the rights to inspect
and confirm the authenticity
of the information provided in
the declaration.

Total margin | 5%
of preference

Award will be given to a bidder whose price is substantially responsive in accordance
with the least cost selection method after applying the code of good practices

16. Award of Contract

The Bidder having submitted a market related price of 5% gvaluated responsive
quotation and gualified to perform the works shall be selected for award of contract.
Award of contract shall be by issue a Purchase order in accordance with terms and
conditions contained in Section VI: Contract Agreement and General Conditions of
Contract.

17.  Performance Security
N/A
18.  Notification of Award and Debriefing

The Public Entity shall after award of contract shall post a notice of award on its
website.



SECTION I1: QUOTATION LETTER
(to be completed by Bidders)

A signature and authorisation on this form will confirm that the terms and conditions of the REQ
prevail over any attachments. If your guotation is not authorised, it will be rejected

Quotation addressed to: [ name of Public Entity]

Procurement Reference Numbet,

Subject matter of Procurement:

We offer to execute the Works detailed in the Statement of Requirements, in accordance with the
terms and conditions stated in your Request for Sealed Quotations referenced above.

We confirm that we are eligible to participate in this Quotation exercise and meet the eligibility
criteria specified in Section 1: Instructions to Bidders

We undertake to abide by the Conduct of Bidders and Suppliers as provided under the Public
Procurement Act during the procurement process and the execution of any resulting contract.

We have read and understood the content of the Bid Securing Declaration (BSD) attached
hercto and subscribe fully to-the terms and conditions contained therein, We further

understand that this subscription could lead disqualification on the grounds mentioned in
the BDS

The validity period of our Quotation is days from the date of the bid submission deadline.

We confirm that the prices quoted in the Priced Activity Schedule are fixed and firm and will not
be subject to revision or variation, if we are awarded the contract prior to the expiry date of the
quotation validity.

Works will commence within days from date of issue of an award letter and a Purchase Order.

Works will be completed within days from date of issue of an award letter/ a Purchase Order and

Commence date.
i

Quotation Authorised by:

Name of Bidder & Company’s Address and seal

Contact Person

Name of Person Authorising the Quotation: Position: Signature:

Date Phone No./E-mail




Appendix to Quotation Letter

BID SECURING DECLARATION
(Section 45 of Act)

(Regulation 37(1) (b) and 37(5))
Date: ..ovvvnnns Ceerieanes eerrerirairerares B PPN [Day | month | year]

Procurement Ref NO.! conininsmeeisein, "
To: Oshana Regional Council, Private Bag 5518, Oshakati

I/We* understand that in terms of section 45 of the Act a public entity must inciude in the bidding
document the requirement for a declaration as an alternative form of bid security.

I/We* accept that under section 45 of the Act, I/we* may be suspended or disqualified in the event of

(a) a modification or withdrawal of a bid after the deadline for submission of bids during
the period of validity;

(b) refusal by a bidder to accept a correction of an error appearihg on the face of a bid;

{c) failure to sign a procurement contract in accordance with the terms and conditions set
forth in the bidding document, should I/We* be successful bidder; or

(d) failure to provide security for the performance of the procurement contract if required
to do so by the bidding document.

I/We* ynderstand this bid securing declaration ceases to be valid if 1 am/We are™ not the successful Bidder

SHEIEA! ©vvvverrsrieessese sy et st b be 4R
[insert signaiure of person whose name and capacity are shown]

Capacity of:
Jindicate legal capacity of person(s) signing the Bid Securing Declaration]

T AITIE oveovreeseesese s eeeeraes ests st sbaes s ansas s ar e reoe eebaoabs A8 aan s e L s ea b e s e eR £ T E RN R RS T SRR AL e
[insert complete name of person signing the Bid Securing Declaration]

Duly authorized to sign the bid for and on behalf of: [insert complete name of Bidder]

Dated on day of
[insert date of signing]

Corporate Seal (where appropriate)
[Note*: In case of a joint venture, the bid securing declaration must be in the name of all partners to
the joint venture that submits the bid.]

“delefe if not applicable / appropriate



Republic Of Namibia

Ministry of Labour, Industrial Relations and Employment Creation

Witten undertaking in terms of section 138 of the Labour Act, 2015 and section
50(2)(D) of the Public Procurement Act, 2015

1. EMPLOYERS DETAILS

AV O e e10 S I PO PPPP PPN
TRAUSTEY/SEOLOTS 1 vv ettt ittt e

Place OF Bl I S, o vt vttt e et e ir e s e e aaaertetraraiaane st airee e aiasies

Fmiai] AddresS e v veer ettt et ettt e e e e it e

PoStal AQALESS: - oo e s

----------------------------------------------------------------------------------------------

Emal] AGrES e .ttt te ettt ettt e et ettt e b e




2.  PROCUREMENT DETAILS

Procurement Reference NO .. vv e vttt

Procurement Description: .. .....oouviverieriiii

................................................................................................

................................................................................................

Anticipated Contract DUration: ...

Location where work will be done, good/services will be delivered: ..............

................................................................................................

| ST U [insert full name], OWNer/representative
[0 T e R R E R R R CEEEREERRE [insert full name of company]

hereby undertake in writing that my company will at all relevant times comply
fully with the relevant provisions of the Labour Act and the Terms and Conditions of
Collective Agreements as applicable.

I am fully aware that failure to abide to such shall lead to the action as stipulated in
section 138 of the labour Act, 2007, which include but not limited to the cancellation
of the contract/licence/grant/permit or concession.

SIGNATUFE: 1evuervearsrenrisrriarorannriiene

D Ate: vvereriereranererssrsarassasssossssssrsns

Al e ereriernnnenaseenssnrssrsrssrarnsasennans

Please take note!
1. A labonr inspector may conduc! nnannouticed inspections 1o dssess the level of compliance
2. This undertaking musi be displayed af the workplace where it will be readily acoessible and visible by the employees rendering service (s}
in relations fo the goods and services being prociired wnder this contract.



SECTION I11: STATEMENT OF REQUIREMENTS

A.  SCOPE OF WORKS, SPECIFICATIONS AND PERFORMANCE
REQUIREMENTS

1. Construction of Ombonde Community Shade - Ompundja Constituency
2. Bidder are encouraged to familiarise themselves with the site.
3. See attached Annexure -Project Drawings



SECTION IV: PRICED ACTIVITY SCHEDULE
Procurement Reference Number: W/RFQ/ONARC/241/2025/2026

[Complete the unit and total prices for each item listed below. Authorise the prices quoted in the
signature block below. |

The quantities shown below are approximaie and not subject to re-measurement for payment
purposes.

Construction of Community Shade (8 Colurnns) at Ombonde, Ompundja

PROJECT: .
Constituency
BUIL.DING:
o No | o UACTIVITY. e UNIT QT RATE | "(NAD)
8 EARTHWORKS
8.2 ORDINARY EXCAVATIONS, FILLING, ETC
8.2.1 Excavation in earth not exceeding 1m deep
506 | Trenches and holes m3 2.31
9 CONCRETE, FORMWORK AND
REINFORCEMENT
9.1 CONCRETE WORK (UNREINFORCED AND
) REINFORCED)
9.1.5 25MPaf19mm concrete
541 | Footings, bases and ground beams m3 2.88
9.3 FORMWORK
9.3.1 Rough formwork to sides
566 | Footings, bases, ground beams, stoolings, etc m2 3.84
18 STRUCTURAL STEELWORK
18.1 COLUNMNS AND BEAMS
Welded columns and beams in single lengths
18.1.1 with fiat section base, top, bearer and
connection plates bolted to concrete or to steel
1305 i I-section columns ‘ kg | 4565.20
1306 | IPE section rafters _ kg _ 580.00
18.2.3 Base plates, angles and bolts to trusses
1317 | Base or anchor plates kg 33.92
1318 12mm U-shaped anchor bolt 750mm girth castinto | 16.00
top of concrete
18.3 PURLINS, GIRTS, BRACING, ETC
18.3.1 Puriins and braces bolted to steel
1320 | Lipped channe! section purlins kg | 340.00
18.4 SUNDRY STRUCTURAL STEELWORK
L




18.4.1 Sundry steelwork
1327 | Angle section purlins, braces, struts, etc kg 92.00
12 ROOF COVERINGS
124 PROFILED METAL ROOF SHEETING AND
’ ACCESSORIES
0.58mm 'IBR’ profile full hard galvanised (Z275
spelter) steel troughed roofing with 0.8mm
121.2 galvanised sheet stee!l accessories fixed in
strict accordance with the manufacturer's
instructions
727 | Roof sheeting in single length sheets m2 | 105.00
728 | Ridge capping m 11.90
24 PAINTWORK
24.5 ON METAL
Touch up factory primer and one coat
24.5.1 .
undercoat and one coats gloss enamel paint
2087 | On exposed cclumns, truss members, purlins, efc m2 86.50
Subtotal 1
Enter 0% VAT rate if VAT exempt. Contingency 5%
; Subtotal 2
VAT @ 15%
TOTAL
*Columns A to D to be completed as applicable by the Public Entity
Priced Activity Schedule Authorised By:
Name: | Signature:
Position: Date:

Authorised for and on behalf of: Company




SECTION V: SPECIFICATIONS AND COMPLIANCE SHEET
Procurement Reference Number; W/RFQ/ONARC/ 241/2025/2026

[Bidders should complete columns C and D with the specifications and performance of the Works
offered. Also state “comply” or “not comply” and give details of any non-compliance/deviation fo
the specifications required. Attach detailed technical literature if required. Authorise the
specifications offered in the signature block below]

‘B*

ConStmction of
Ombonde Community
Shade

* Columns A and B to be completed by Public Entity.

' Specifications and Compliance Sheet Authorised By:

Name: Signature:

Position: Date:

Authorised for and on behalf of: Company




SECTION VI: GENERAL CONDITIONS OF CONTRACT AND
CONTRACT AGREEMENT

Any resulting contract shall be placed by means of an award Letter and shall be subject to the
General Conditions of Contract (GCC) for the Procurement of Works except where miodified by
the Special Conditions below

SECTION VIII SPECIAL CONDITIONS OF CONTRACT
Procurement Reference Number: W/RFQ/ONARC/241/2025/2026

The clause numbers given in the first column correspond to the relevant clause number of the
General Conditions of Contract.

Employer Oshana Regional Council,

GCC 1.1(r)

Intended The intended completion date is:

Completion Date | (3 months, from the site handover)

GCC

Project Manager | The Project Manager is: Mr. Jose Alfredo Ibanez

GCC 1.1(y)

Site The Site is located at, Ombonde village -Ompundja Constituency

GCC 1.1(aa)

Start Date

GCC 1.1(dd) The Start Date shall be: within 7 calendar days after receiving the
purchase order

The Works The Works consist of: Construction 8 Colum of Ombonde

GCC 1.1(hh) Community Shade

Interpretation The project will be completed in the following sections:

GCC2.2 N/A

Interpretation The following additional documents shall form part of the contract:

GCC2.3

N/A

Language and
Law

The language of the contract is English

The law that applies to the Contract is the law of Namibia.

Decisions 4.1
B

GCC3.1
Project The Project Manager shall obtain specific approval from the Employer
Manager’s before carrying’ out any of his duties under the Contract, which in the

Project Manager’s opinion will cause the amount finally due under the
Contract to exceed the Contract Price or will give entitlement to




TGccCmuwe |

 Special Conditions

. Reference | . %W s R
extension of time. This requirement shall be waived in an emergency
affecting safety of personnel or the Works or adjacent property.

Delegation The Project Manager /may] delegate his/her duties.

GCC5.1

Notices Any notice shall be sent to the following addresses:

GCCo For the Employer, the address shall be as given on the page 2 of this
Bidding Document and the contact name shall be Oshana Regional
Council, Leo Shoopala Street
For the Contractor, the address shall be as given on the first page of the
Purchase  Order and  the  contact  name  shall  be

Insurance Except for the cover mentioned in (d)(i) hereunder, the other insurance

GCC 13.1 covers shall be in the joint names of the Contractor and the Employer

and the minimum insurance amounts shall be:

(a)  for the Works, Plant and Materials: (for the full amount of
the works including removal of debris, professional fee
etc...)

(b) for loss or damage to Equipment: (for the replacement
value of the equipment that the contractor infends {0 use on
site until the taking over by the Employer.

(¢) for loss or damage to property (except the Works, Plant,
Materials, and Equipment) in connection with Contract for
an amount representing the value of the properties that are
exposed to the action of the coniractor in the execution of
the works. It will extend to the property of the Procuring
Entity as well). ' ‘

(d)  for personal injury or death:

(i) of the Contractor’s employees:/The Contractor shall
take an adequate insurance cover for its employees
for any claim arising in the execution of the works/.

(i) of other people: [This cover shall be for an adequate
amount for Third Party extended to the Employer and
its representatives . :

(e) for loss or damage to materials on-site and for which
payment have been included in the Interim Payment

Certificate, where applicable.

The Contractor shall choose to take the insurance covers indicated above




as separate covers or a combination of the Contractor’s All Risks
coupled with the Employer’s liability and First Loss Burglary, after
approval of the Employer. Ail insurance covers shall be of nil or the
minimum possible deductibles at sole expense of the contractor.

Site Data Site book shall be Available

GCC 14.1

Possession of the
Site
GCC20.1

The Site Possession Date shall be: Within 7 calendar days after
receiving the purchase order.

Procedure for

No Adjudicator shall be appointed under the contract and arbitration

Disputes shall not apply. If any dispute arises between the Employer and the

GCC 24 Contractor in connection with or arising out of the Contract, the parties
shall seek to resolve any such dispute by amicable agreement. If the
parties fail to resolve such dispute by amicable agreement, within 14
days after one party has notified the other in writing of the dispute, then
the dispute shall be referred to court by either party.

Program The Contractor shall submit for approval a Program for the Works

GCC 25.1 within ...5..... days from the date of the issue of award letter and

) Purchase Order Agreement.

GCC 25.3 Program updates are required

Defects Liability The Defects Liability Period is:

Period N/A

GCC 33.1

Payment Payment shall be made after completion of works. (30 days)

Certificates ~

GCC 39.7

Payments The amount certified by the Project Manager shall be paid in full within

GCC 40 30 days of receipt by the Employer of an invoice, supported by:

(a) the payment certificate; and
(b) a certificate of Completion of the Works.

Adverse weather
Conditions

GCC 411 (1)

Excessive Weather

Price
Adjustment

GCC 44,

The Contract is nof subject to price adjustment.

Retention
GCC 45,

i) 5 % of the amount shall be retained from the final payment. Half of
p




GCC Clause_:."' N O s

Specml Condltlons

Reference _ : _
the 1etent10n money W111 be 1eleased aftel fonnal takmg over of
the Works and the remaining shall be released after the Defect
Liability Period subject to the Contractor making good all
defects. *

N/A
Liquidated
Damages Not Applicable
GCC 46.1
Bonus The rate for the Bonus per calendar day is: Not
GCC47.1 Applicable
Advance (i) No advance payment shall be made
Payment
GCC 48.1
Performance
Security (1) A Performance Security in the form of a Bank Guarantee
GCC 491 representing 10% of the final contract price shall be required. *
Not Applicable
GCC 56.1 “As built” drawings or operating and maintenance manuals e required.
GCC 59.1 The percentage to apply to the value of the work not completed,

1ep1esentmg the Employer’s additional cost for completing the Works,
: 15 %




SCHEDULE 1:

QUOTATION CHECKLIST SCHEDULE
Procurement Reference No. W/IRFQ/ONARC/241//2025/2026 .

Description Attached Not Attached

Quotation letter

Priced Bill of Quantities

Specification and Compliance Sheet

Bid Declaration

Certified Copy of Company Registration Certificate

Original or Certified Copy of Good Standing Tax Certificate

Original or Certified Copy of Good Standing Social Security
Certificate

Certified Copy of Affirmative Action compliance Certificate

Reference letter

Disclaimer: The list defined above is meant to assist the Bidder in submiiting the relevant
documents and shall not be a ground for the bidder to justify its non-submission of major
documents for its quotation to be responsive. The onus remains on the Bidder to ascertain that i
has submitted all the documents that have been requested and are needed for its submission to be
complete and responsive.
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